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Workers are expected to cooperate with investigators and provide any details of incidents they 

have experienced or witnessed.  

If external investigators are hired, they will conduct investigations and provide a written report 

with conclusions to the Director of Human Resources or designate. 

4. FOLLOW-UP 

The respondent and complainant will be advised of the investigation findings by the Director of 

Human Resources or designate. 

Following an investigation, the Manager of Health, Safety & Wellness will review and revise if 

necessary, workplace procedures to prevent any future discrimination, bullying and harassment 

incidents in the workplace.  

Appropriate corrective actions will be taken within a reasonable time frame. 

In appropriate circumstances, workers may be referred to the employee assistance program or be 

encouraged to seek medical advice.  

5. RECORD-KEEPING REQUIREMENTS 

The School District expects that workers will keep written accounts of incidents to submit with any 

complaints. The Human Resources Department will keep a written record of investigations, 

including the findings. Records will also be kept for any reported discrimination or bullying and 

harassment incidents that have been resolved without a formal investigation.  

6. ANNUAL REVIEW 

These procedures will be reviewed annually. 

All workers will be provided with a copy at the new worker orientation training session. Electronic 

copies of the procedures are available on the School District website.  
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