SD 42 PROCEDURE: 8901.2

LEVEL 2 FIELD TRIPS (INCLUDING EXTRA CURRICULAR ACTIVITIES)

Purpose

To provide guidelines for principals, teachers, parents, and students when applying to the
superintendent or senior staff designate for level two field trips and extra-curricular activities.

Definition

1. A field trip is defined as an activity that supports and enhances the B.C. curriculum,
and one in which students participate outside of their own school during the course of
the day, beyond the normal school day, or over one or more nights.

2. Level 2 field trips include one or more of the following characteristics: are for more
than one (1) day (overnight), involve high risk activities, involve travel outside of the
Lower Mainland, and require superintendent or senior staff designate pre-approval.
Examples include but are not limited to:
. Out-of-province travel and/or international travel (social justice trips).
. Wilderness trips, camping, cycling, canoeing, windsurfing, skiing and
snowboarding, outdoor rock climbing, horse-back riding, scuba diving, sailing.

3. Approval — Authority for the approval of Level 2 field trips is delegated to
superintendent or senior staff designate. Approval must be obtained before a proposed
field trip is presented to students and parents.

In circumstances where the field trip does not clearly fall within Level 1 or 2, the
principal will consult with the superintendent or senior staff designate to determine
approval authority.

4. Informed Consent — Once pre-approval for the Level 2 field trip is obtained,
parents/guardians must be provided with comprehensive information regarding the
date, location, arrangements, level of supervision and potential inherent risks in order
to allow parents/guardians to provide informed consent for the field trip.
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Guidelines for Level 2 Field Trips

1.

Responsibility:
The principal is assigned primary responsibility and authority to oversee field trips.

Planning and supervision for the field trip is the shared responsibility of the principal,
the teaching staff, approved community coaches, community sponsors, parents and
students.

Principals will ensure that:

The field trip is directly connected to the learning outcomes of courses offered at the
sponsoring school, enhances the B.C. Curriculum and is appropriate for the students’
age and maturity.

Superintendent or senior staff designate approval is obtained within specified time
requirements.

All documentation is received at the school office. This documentation must include a
list of participants and volunteers, student medical and emergency contact
information, itinerary, and transportation arrangements.

The compiled list is on file and ready for timely use in the event of an emergency.
Information is provided to parents through district forms explaining the purpose,
supervision, itinerary and potential risks involved in the trip.

A meeting is held with parents before they give consent for their child to attend the
field trip or sufficient information is provided in writing to parents to ensure informed
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h. Informed consent is received from parents/guardians. Meetings are held when required
to provide information.

i. Appropriate supervision is provided at all times. Responsibilities have been
communicated to all volunteers.

j- An appropriate educational program and supervision is provided for students not
attending the field trip or for the students in the class(es) of a participating teacher.

k. All documentation is filed at the school office, including list of participants and
volunteers, medical and emergency contact information, itinerary, transportation
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b. The principal must convene a meeting with all trip supervisors to:

+ Indicate who is in charge, clarify that the principal will make the final
determination on volunteer supervisors, and define the roles of volunteers.

+ Communicate that supervisors are role models and inform volunteers about
supervision and leadership techniques.

+ Indicate that supervision is required 24 hours a day including sleep time and
unscheduled time.

+ State that the use of alcohol by students, staff, and volunteers is prohibited
regardless of circumstance or local laws or customs. Supervisors must always
be capable of unimpaired judgment in case of an unexpected emergency.

+ Discuss the issue of smoking and provide clear expectations.

+ Review code of conduct for both students and supervisors, as well as possible
consequences for inappropriate behaviour.

+ Discuss any potential risks and plans to minimize those risks, and define a
critical incident plan to address emergencies.

11. Trip Files:

a. School Office - The following documents will be kept in a visible and designated
location known by all staff:
« Trip itinerary including anticipated return time.
+ Sample of informed consent form.
« Passenger list of students and adults on the trip.
« Transportation arrangements (
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b. Financial arrangements for staff and
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International field trips involve additional risks and, accordingly, additional caution
must be exercised
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http://travel.gc.ca/travelling/advisories
http://www.voyage.gc.ca/
http://travel.gc.ca/travelling/advisories

